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Searching Hints 

How prepared are you for planning an effective job search? Experts recommended that a successful job seeker must have both good information and well-developed job hunting skills.

Three major factors for a successful job search are:-

· An awareness of your goals and skills,

· An understanding of the labour market, and

· A well planned job search campaign.

*   *   *   *   *

The job search process begins with an identification of your interests, skills, experience and goals.  How can you seek a position if you don’t know what you want from a job and what you have to offer prospective employers?  

How to find out if your overseas qualifications will work for you in Australia?

If you have academic qualifications from overseas and need to have them assessed to help find employment, gain registration with a professional body, undertake further study or training or are simply unsure of how to use your skills in Australia, the Overseas Qualifications Unit can help you.  This service is provided free of charge.

The Overseas Qualification Unit provides a written assessment of your qualifications.  To make an appointment or for further information, please contact Overseas Qualifications Unit, Level 27, Nauru House, 80 Collins Street, Melbourne 3000. TEL: 9655 6164.

*   *   *   *   *

The next step in the job search process is to explore the “match” between your identified skills, experience, interests and the labour market i.e. what jobs are available and what experience, skills, qualifications do employers require. After thoroughly researching possible careers/jobs several options will emerge as the most realistic and attractive i.e. those that have the best match between your interests, skills etc and the requirements of the job.  These options should become your career or job search goals.  At this point, it may be useful to seek feedback from people working in your chosen areas or career consultants.  Once your job goals have been targeted, resumes and application letters can be tailored to reflect your qualifications and experiences.

How can I get a better understand of Australian labour market and get professional advise on job searching?

How can I get help to prepare my resume and practice my interviewing skills?

Job Network

Job Network is a national network of around 200 private, community and government organisations dedicated to finding jobs for unemployed people, particularly the long term unemployed.  If you want to know about the local Job Network organisations, please contact your local Centrelink Office.

*   *   *   *   *

Next, pursue job vacancies.  The most commonly used job search technique is to respond to advertised vacancies, both in print and electronically.  However, the main thrust of your efforts should be in establishing networks and identifying the hidden job market i.e. those job vacancies that are never advertised in the press or on the Internet.  Once you have targeted a career or specific position it can be helpful to contact people working in that area and ask to meet with them – most people are happy to give you some time.  Through talking to people already working in the area you can gain a better understanding of the job and may well hear about job vacancies that are not advertised or are yet to be advertised.  

How could I find job vacancies?

Saturday’s Age and local papers are commonly used to advertise vacancies.  

Useful websites:

· www.jobsearch.gov.au
· www.careers.gov.au
· www.wages.com.au
· www.employment.vic.gov.au
· www.infoxchange.net.au
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