


SPEAKER NOTES





These notes are intended to assist and guide anyone who is making a presentation to an audience of which interpreters are present. 








Before the Presentation 





Before the presentation takes place, it is important to keep the following points in mind so that  the presentation is clearly understood by all participants and so interpreters can effectively pass on the information accurately. 








Allow for the extra time needed for your presentation to take place as each sentence is repeated by the interpreter. An estimation is usually double the usual presentation time. 





Professional interpreters will only relay information to the audience exactly in the way it is stated by the presenter. Interpreters cannot be used to gauge audience understanding or respond to the presenter's questions. 





E.g. if the presenter asks "Does everyone understand me?" the interpreter will respond "Does everyone understand me?" in the community language. 





Many services that exist in Australia do not exist in other countries, hence, no translation is available. 





E.g. early intervention, respite, outreach. The presenter should explain the nature of the service before repeatedly using the same word. 





Before presenting, it is a good idea to read through your speech / notes to ensure that the presentation is clear and that the message is conveyed in a straightforward and simple manner. Complicated language is sometimes lost in translation. The real trick is to be simple and non patronizing. 





E.g. Instead of saying "The Department's vision is focused on increasing employment options for people with disabilities" 





It is better to say "The Department wants to assist more people with disabilities to find jobs". 





Service philosophy for people with disabilities also varies in diverse cultures. The western philosophy of aged care / disability services assisting people to be "as independent as possible" or "empowering people with disabilities" may not be understood in some cultures. It is a good idea to explain your philosophy and its importance at the beginning of your presentation. 








During the Presentation 





The following points will assist you in conveying your message clearly and accurately: 





Don't shout. 





Speak clearly and slowly. Present one sentence at a time. 





Wait for the interpreter to finish before you commence a new sentence. 





Jargon or complex (service specific) terms should be avoided or simplified.





Jokes or humorous statements should be avoided as they often do not translate accurately and become "not funny". 





Avoid intonations in your speech. Intonations can sometimes change a statement to a question. 





Do not use "broken" sentences. This makes it confusing for the interpreter and can sometimes sound patronizing. 








Ask the audience whether you are speaking at an appropriate pace in the early stages of your presentation so the presentation can continue effectively . 








Points to Consider after the Presentation 


Ask the audience if there are any questions or if any clarification is needed for parts of the presentation. 





Thank the audience / interpreters. 


























<Source: Action on Disability within Ethnic Communities (ADEC) July 2000> 
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